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Neo HOME TRAVEL

Profile

Neo user profile

Mobile App

Activate now

EXPEMNSE @ Mrs Candace Manske

EXPENSE
Create trip Create expense
report

1 pending expense

Trip list Pending expenses

Select
“Mobile App”.

Expense reports list



Access Neo on your mobile

Select
“Activate new
device”.




the QR Code from your app to activate Neo on your mobile

Activation code:

You willneed
your mobile

kds

d e Vic e r e a d y . The activation code expires in 2 hours. This

activation must be renewed every year.

Generate new QR Code




Download
and open Neo

mobile app on
your mobile
or tablet.
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Neo Mobile App
Neo s
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Install

r
.

Business
travel and
expense

About this app

All you need to manage your business travel!

Data safety 2>

Safety starts with understanding how developers collect
and share your data. Data privacy and security practices
may vary based on your use, region and age. The
developer provided this information and may update it over
time.

< No data shared with third parties

Learn more about how pers declare
hari




Sign in with SSO

By dlicking on Start or éign in with
S$S0, you agree to our
Terms and Conditions . ..




Or select
“Sign mn with
SSO”to log in

using your
company
details.

By clicking on Start or Sign in with
SS0, you agree to our
Terms and Conditions . ..
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To activate
your mobile
app using the
QR Code, you
need to select
“OK”.

O

Allow Neo Mobile to take pictures
and record video?

WHILE USING THE APP

ONLY THIS TIME

DON'T ALLOW

This 1s also
required to
scan receipts.

Scan the QR
code on your
computer
screen.



Select a 6-
digit PIN code

followmng the
Instructions.

X Create PIN
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Swipe right if
Manage all your expenses
YOU. Want tO anywhere, anytime
get a quick SR

« and expenses on the go

O Ve rVie W O f D Scan your receipts

Simply take a photo of your receipt and
automatically create your expense claim

[ ] ]
h 1 h 11 ht e d ﬂ/f Put together your expense data from
receipts and credit card lines in one report

and submit it

Build your expense report

features or
select “Next”.




To access the
settings and
terms and

conditions,
select your
account at
the top left.

21:41

28

Upcoming trips
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X Account
) {0}  Settings
To synchronize 1 sepormmen
your calendars i
@ Help

or enable the
app to use Face

ID or Touch ID
(if your device
1S compatible),
select
“Settings”.




You are now
ready to
manage your

traveland
expenses with
Neo on
mobile!
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Upcoming trips

Your expenses

EI Expense box
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Neo

No upcoming trips

Tap '+ button to create one




AMEX GBT

Neo

Travel and Expense.
Simplified.

GLOBAL
W= BUSINESS
TRAVEL
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